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Procurement Specialist
Project: Construction of Electricity Transmission Line and Substations in Tamga and Karakol, Issyk-Kul Region
Executing Agency: National Electric Grid of Kyrgyzstan (NEGK)
Background
The Government of the Kyrgyz Republic has applied for financing from the Islamic Development Bank (IsDB) for the implementation of the Project “Construction of Electricity Transmission Line and Substations in Tamga and Karakol, Issyk-Kul Region”. The Project comprises the construction of new high-voltage substations, overhead transmission lines and associated network reinforcement in order to improve the reliability, efficiency and quality of power supply in the Issyk-Kul Region and to support socio-economic development. 
NEGK is the Executing Agency and will establish a Project Management Unit (PMU) to manage the day-to-day implementation of the Project, including procurement, contract management, financial management and reporting in accordance with IsDB requirements and national legislation. In order to ensure the effective and timely execution of all procurement activities, NEGK intends to engage a qualified Procurement Specialist as a key member of the PMU. 
Objective of the Assignment
The objective of the assignment is to support NEGK and the PMU in carrying out all Project procurement in a timely, efficient, transparent and compliant manner, in accordance with the IsDB Procurement Guidelines and the applicable laws and regulations of the Kyrgyz Republic. 
The Procurement Specialist will play a central role in ensuring that all goods, works and consulting services under the Project are procured in line with best practices and fiduciary standards — from planning through to contract award and contract management. 
Scope of Work
The Procurement Specialist will work under the overall guidance of the PMU Project Manager and in close coordination with the technical and financial staff and the safeguards specialists of the PMU. The duties will include, but will not be limited to, the following. 
Procurement Planning
· Prepare, maintain and regularly update the Project Procurement Plan, ensuring its consistency with the project implementation schedule, the budget and the disbursement projections;
· Coordinate with the technical and financial specialists in forecasting procurement needs and in establishing realistic timelines and the sequencing of procurement packages;
· Contribute to the procurement section of the Project Operations Manual or similar procedural documents;
· Advise the PMU and NEGK management on procurement approaches, methods and timelines in order to mitigate risks, prevent delays and ensure compliance with the Procurement Plan approved by IsDB. 
Procurement of Goods and Civil Works
For goods, equipment and civil works (including the construction of substations, overhead transmission lines and associated infrastructure), the Procurement Specialist will:
· Support the technical specialists in preparing and consolidating technical specifications, bills of quantities (BOQ) and drawings, ensuring clarity and neutrality (free of restrictive or brand-specific wording unless duly justified);
· Prepare the bidding documents (including Invitations for Bids / Specific Procurement Notices) on the basis of the IsDB standard procurement documents and the Project Procurement Plan;
· Arrange for the publication of procurement notices and bidding opportunities in accordance with IsDB and national requirements;
· Coordinate the bidding process, including the distribution of the bidding documents, the arrangement of pre-bid meetings and site visits, and the handling of clarifications and addenda;
· Coordinate and participate (as a non-voting secretary, where required) in bid evaluation committees; prepare bid opening minutes and bid evaluation reports, and address the comments and recommendations of IsDB;
· Support the conduct of debriefings for unsuccessful bidders and assist in handling any procurement-related complaints in accordance with IsDB procedures;
· Prepare draft contracts for signature, support contract negotiations where necessary, and address the comments and recommendations of IsDB on the negotiated contracts;
· Arrange for the publication of contract award notices in accordance with IsDB requirements. 
Contract Management Support
· Support the technical and financial staff of the PMU in monitoring contract performance against key milestones, delivery schedules and performance obligations;
· Verify, from a procurement perspective, that payment requests are consistent with the contract terms and with the certified deliverables;
· Support the processing of contract amendments, variations, extensions or price adjustments, ensuring that any changes are duly justified, documented and approved in accordance with IsDB and national rules;
· Maintain a contract register and a tracking system for all active contracts, including dates, values, key deliverables and principal risks. 
Compliance, Documentation and Reporting
· Ensure that all procurement activities are carried out in full compliance with the IsDB Procurement Guidelines, the Financing Agreement(s) and the applicable procurement legislation of the Kyrgyz Republic;
· Maintain a complete, well-organized and auditable procurement archive (both digital and hard copy) covering all stages of each procurement process;
· Prepare quarterly procurement progress reports for submission to NEGK management and IsDB, covering the status of planned, ongoing and completed procurement, the issues encountered and the proposed mitigation measures;
· Support audits and reviews (including post review by IsDB), respond to procurement-related queries and provide the necessary documentation and clarifications;
· Record and follow up on any observations and recommendations arising from audits or reviews and support the implementation of corrective measures. 
Stakeholder Coordination and Capacity Building
· Liaise with IsDB, the units of NEGK, the relevant ministries, local authorities and other stakeholders on all procurement-related matters;
· Provide advice and hands-on support to PMU staff, members of evaluation committees and other NEGK personnel on IsDB procurement rules and procedures;
· Contribute to strengthening in-house procurement capacity through on-the-job training, briefings and the dissemination of templates and best practices;
· Promote integrity, transparency and fairness in all procurement processes under the Project. 
Deliverables
Under the assignment, the Procurement Specialist will be responsible, as a minimum, for the following:
· A regularly updated Project Procurement Plan, cleared by IsDB and aligned with the project implementation milestones and the budget;
· Complete sets of procurement documentation for each process (REoI, RFP, bidding documents, clarifications, minutes, evaluation reports, negotiation minutes, complaint correspondence, award notices, signed contracts);
· Quarterly procurement progress reports for NEGK and IsDB;
· A comprehensive and auditable procurement filing system with clear file indexing for all procurement processes;
· Timely and adequate responses and documentation in respect of any procurement-related audits or reviews. 
Qualifications and Experience
Education
A university degree in procurement, law, economics, engineering, business administration, public administration or a related field. Specialized procurement training or certification (including MDB/IsDB procurement) will be considered an advantage. 
Professional Experience
· At least five years of professional experience in managing the full procurement cycle (planning, selection, contracting and basic contract management support) for goods, works and consulting services;
· Demonstrated procurement experience under projects financed by multilateral development banks, preferably including IsDB and/or other MDBs (World Bank, ADB, EBRD, etc.);
· Knowledge of international competitive procurement procedures and of the use of standard bidding documents for works/goods and RFPs for consulting services;
· Sound understanding of the procurement legislation and procedures of the Kyrgyz Republic;
· Procurement experience on infrastructure or energy projects is an advantage. 
Skills and Competencies
· In-depth knowledge of procurement principles, methods and best practices;
· Excellent skills in preparing procurement documentation and official correspondence;
· Strong organizational skills and attention to detail, with the ability to manage several parallel processes and to meet deadlines;
· Proficiency in MS Word, Excel and other office applications; familiarity with procurement planning/monitoring tools is an advantage;
· Strong communication and interpersonal skills, with the ability to work effectively within a multidisciplinary team and with external stakeholders. 
Language Requirements
· Fluency in Russian (spoken and written) is required;
· Working knowledge of English (sufficient to work with IsDB guidelines, standard bidding documents and correspondence) is required;
· Knowledge of Kyrgyz is an advantage. 
Duration and Place of Work
· Type of contract: Individual Consultant (national), full-time;
· Initial duration: 12 months, with the possibility of extension subject to performance, project needs and the availability of funds;
· Place of work: the PMU office at NEGK headquarters in Bishkek, Kyrgyz Republic, with periodic travel to the project sites as required;
· Reporting: the Procurement Specialist will report directly to the PMU Project Manager and will work in close coordination with the procurement units and the legal function of NEGK, the technical departments and IsDB, as necessary. 
Selection Method and Eligibility (Local Recruitment)
· Recruitment will be conducted on a national/local basis and is open only to candidates who are citizens of the Kyrgyz Republic or who hold lawful permanent residence in the Kyrgyz Republic;
· NEGK will shortlist qualified local candidates, evaluate the CVs and may arrange interviews and/or technical tests;
· NEGK reserves the right to verify references and past performance and to reject any or all applications without any obligation to enter into a contract.

